
 

 
Position:   Teacher Assistant-Temporary 
Reports to:   TCC Site Supervisor 
Department:   Youth Services  
Posting Dates:   September 7, 2018 – September 21, 2018 

 
The YWCA is the oldest and largest multicultural women’s organization in the world and is the 

preeminent provider of services for victims of domestic and sexual violence in the country. As an 

affiliate of the YWCA U.S.A., the YWCA South Hampton Roads works locally to implement the mission 

of the YWCA: Eliminating Racism and Empowering Women. Since 1911, the YWCA South Hampton 

Roads has served as a source of strength for over a quarter million women and children in the Hampton 

Roads community. 

The organization serves approximately 7,000 individuals each year through six hallmark programs, 

including our: 1) Domestic Violence Emergency Shelter and Housing Program; 2) Sexual Assault Support 

Services and Counseling Center; 3) Out-of-School Time Services; 4) Tidewater Community College Child 

Development Centers operated by the YWCA South Hampton Roads; 5) Respite Care; and 6) 

Coordinated Crisis Response Program. Learn more at www.ywca-shr.org. 

As the organization prepares for strategic growth and continued impact in the community, the YWCA 

South Hampton Roads is seeking a team member to serve as a Teacher Assistant. The Teacher Assistant 

is responsible for the daily, classroom leadership and implementation of an early child education 

program for children 2 ½ -6 years old. They are also responsible for the safety and well-being of a group 

of 8-10 children between the ages of 2 ½-6. Program components include a comprehensive, well-

planned curriculum with high-quality instruction for preschool aged children. The Child Development 

Centers are located on all four Tidewater Community College Campuses: Chesapeake, Norfolk, 

Portsmouth, and Virginia Beach. The position is a temporary part-time hourly position Monday – Friday, 

approximately 30-35 hours per week. The shifts that we are currently hiring for are: 7am -1pm and 1pm 

-7pm.The hourly wage for this position is $8.50 per hour. This position is ideal for retired professionals, 

military and college students who love working with children. 

Basic Responsibilities: 

 Assures the health, welfare, and safety of the children. 

 Interacts with the children and encourages their involvement in activities. 

 Provides a warm, safe, and caring environment that is kept orderly, clean, and appealing. The 

environment should reflect the school’s philosophy and allow each child to grow and to explore. 

 Plans, prepares, and implements daily activities (indoor/outdoor) as they relate to the 

curriculum.
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 Maintains proper discipline and assists students in developing self-discipline and a sense of 

responsibility. 

 Records and maintains school, classroom, and students' information, such as attendance, 

student files, child assessments, lesson plans, curriculum development, collection of data, etc., 

including keeping records of all developing skills (physical, social, emotional, and cognitive). 

 Works with other staff members to form a positive, supportive team atmosphere. 

 Ensures confidentiality of privileged information. 

 Maintains adherence to all school and YWCA policies and procedures, including any outside 

agency requirements (e.g. Virginia Department of Social Services). 

 Attends all faculty and team meetings (exact meeting dates and times TBD). 

 Performs additional program duties as assigned by the Site Supervisor. 

 

Required Qualifications: 

 

 At least 18 years of age 

 A high school diploma or equivalent 

 At least 6 months of experience working with children ages 2 ½-6 years old 

 Acceptable Criminal History and Central Registry Sex Offender Record Check Reports 

 

Desired Qualifications: 

 
 One-year early childhood certificate from a college or university that consists of at least 30 

semester hours 
 

Qualified candidates are strongly encouraged to apply as soon as possible by e-mailing a cover 
letter, resume, three (3) professional references and unofficial transcripts as separate attachments 
confirming all requirements are met to hold the position as Teacher Assistant to jobs@ywca-shr.org 
by the close of business on September 21, 2018. Please ensure to insert “TCC Teacher 
Assistant/Temp" in email subject line. No e-mails or telephone inquiries or mailed resumes will be 
accepted. 
 
Please note this position has a specified posting dates listed above, however due to the large 
number of candidates we will be reviewing submissions regularly. Your cover letter, resume, three 
(3) professional references and unofficial transcripts will be evaluated against the skills, education, 
and work experience required for the position. If you are among the top candidates who have met 
the required experience and qualifications for this position, we will contact you to schedule an 
interview or to discuss the next steps in the process. Thank you very much for your interest. 
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